
 

PUBLIC RECORDS REQUEST 
DATE:  _____________________________________________________________________ 

NAME (optional): ___________________________________________________________ 

CONTACT PHONE NUMBER (optional): ___________________________________________ 

EMAIL ADDRESS (optional): ____________________________________________________ 

PLEASE DESCRIBE THE RECORD(S) YOU ARE REQUESTING AND, IF YOU KNOW, WHO MIGHT 
POSSESS THEM: 

__________________________________________________________________________ 

__________________________________________________________________________

____________________________________________________________________ 

___________________________________________________________________________ 

DATE RANGE (IF APPLICABLE): __________________________________________________ 

HOW WOULD LIKE TO RECEIVE RECORDS: _________________________________________ 

 

 
 

Public Records Act request forms can be submitted via email to SHERIFFS_recsup@smcgov.org, via 
mail at the above, or in person at one of our counters (Hall of Justice, San Carlos Police Bureau, 
Coastside Patrol Bureau, or Millbrae Police Bureau. 

Public Records Act requests are not required to be done in writing; however, it can help us identify 
the information sought and provide more effective and timely assistance to the requestor. 
Reproduction of paper records costs at least ten cents per page. 

Please note that most records related to law enforcement activities are no public records. 
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